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HOW TO CORRECT BULK UPLOAD ERRORS

1. Loginto OmniParcel.

2. Gotothe ‘Bulk Upload’ page in OmniParcel.

& O @ A Notsecure

omniparcel.com/bulkupload

Reprint & Manifests ~ Exports~ Imports ~ Reports ~

OmniParcel xR ow-

Parcel Point~

Push Groups

Bulk Upload Shipments

Import Type Self Label Manifest

Select Import File ["choose File | No file chosen

Import

Filename: Q Search

Imported Type Sender Subject

3.  Click on the ‘Data’ button next to the data you are correcting.

Page Size

Filename

Lines Errors Processed Pending Voided

Bulk Upload Shi

et [ st .
Filename: Q Search Page Siza[25_w) Page[1w
06-Jan-2021 08:28 PM pel Manifest 4 0 4 [] [} []
05-Jan-2021 Labsl Manifest Parcel despatch - LAV 2 0 2 0 0 0
30-Dec-20 0:38 PM absl Mani CVA Omni Parcel despatch - LAV~ CVA_DESPATCH_20201230211 3 1 2 0 0 0
29-Dec-2020 08:31 PM fest CVA Omini Parcel despatch - LAV CVA_DESH H_20201223203 7 0 7 [} [} [}
S . ,
4.  Click ‘Start Fixing errors’.
Import Type: Self Label Manifest
Last 100 Failed Lines
& Start Fixng emors
Line Referencel Emor
S165830 [[Propeny™"Goods Line [0] TotalValue™ "Ervor™™}]
Void Selected Lines
Last 100 Successful Lines
Line External Shipment No Destination Name Reference 1 Product SKU Product Category
3 MILLE 1000TC SUPER KING SHEE T - WHITE BEVAN APLIN

VINTAGE PCASE & FITTEDSHEET QUEEN DENIM CELIAF) AALD 516919

Startod

2020 08:31 PM

Ended Filo
08-Jan-2021 0640 P n s
Jan-2021 02:42 PI n s

021 0243F1  [ETEEY | g ﬂ s

155PM DD n »

SBPM  08an20210158PW  [EENEE) n s
1S6PM  08-Jan-2021 0156PM TR | 5 n s
08-Jan-2021 02:42 P n -

2020 0831 PM [ ﬂ s

Published Consignment Number

08-Jan-2021 0

WRR5104138

08-Jan-2021 0159 P WRRS103464




SENO ECOMMERCE

5. The words in red at the top of the page should give you a good indication of what the error may be.

Bulk Upload Batch

External Shipment No RRS1041 g}

Extemnal Shipment No Prefix
Referencet | 5165830
Reference2
Reference3 ux YTTON VELOUR BEAGH TON TR
Referenced
References
Camer MNI PARCEL
Service 2 TRACKED

Destination Id

6. The example error above reads ‘Total Value’, and as shown in the screenshot below there is ‘0’ (zero) in the
total value field. In this case, a value needs to be added.

Packages
Packages Overlabel
Name Item No Length cm Width cm Height cm Kg Type Code Tracking No Barcode Barcode
— Custom - i 1 2230 2131 24.434 261 SATCHEL WRR51041370¢ WRRS1041370¢
Goods Description Country Currency H Code Total KG Units Total Value

CONSUMER ELECTRONICS cN NZD 261 2 0 @

2 Revalidate & Save 1 Void line

7. Once the total value has been added click ‘Revalidate & Save’.

Packages
Packages Overlabel
Name Item No Length cm Width cm Height cm Kg Type Code Tracking No Barcode Barcode
— Custom — N 1 2230 21331 24434 261 SATGHEL WRR510413701 | | WRR510413701
Goods Description Country Currency H Code Total KG Units Total Value
CONSUMER ELECTRONICS cN NZD 261 2 139.94

:> CRevalidate 8 Save | L RCRLS

8. Ifthereis another error you will be directed to the next error to solve, but if this is the only one you will be
returned to the List page and the error line will now read ‘Review Required’.

30-Dec-2020 1038 PM  SelfLabel Manifest  no-reply@estorelogistics.com.ay  CVA Omni Parcel despatch - LAV | CVA_DESPATCH_20201230211265C8% |3 0 2 v 0 0 08-Jan-20210242PM  08-Jan-202102:42 PM

i
1-1
2

9. After approximately two minutes, refresh the page and if the correct error was fixed the status will now read
‘Completed’.
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10. |If the status continues to read ‘Review Required’, click on the ‘Refresh’ button and the below pop up will
appear, press ‘OK’.
Des AM  Self Label Mat ExwMPE oup N KO_: 1 1 ACCE! 1231 0 0 1. 1233AM ] = nn
omniparcel.com says
Are you sure?
11. You will be taken to the review page then click on ‘revalidate’ and select ‘OK’ on the pop-up. You may need
to do this a few times.
Kl
Reference Error
Last 1 essful Lines
Line External Shipment No Destination Name Reference 1 Product SKU Product Category Published Consignment Number
15 SAMUEL \ 5 Today 01 N 8
12.

The top line should then clear and have successfully gone through.

Line

Referencel Error
1 Void Selected Lines
Last 100 Successful Lines
Line External Shipment No Destination Name Reference 1 Product SKU Product Category Published Consignment Number
88 MARION NORTHE SKXNZD00085206 0 w 000
a7 KATARINAREYNOLDS SKXNZD000B5241

13. If for any reason these steps do not work, please send through an email to IT Support for further

investigations. Please see our Guide to Managing Support Tickets in Jira located here for how to submit
enquiries to our IT Support Team.




